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) o) Giai quyét thii tuc hanh chinh ndi b

T ) '%,J} d6i véi Thi tuc xét, cong nhan sang kién

CE}\LH ﬂfl‘ ) kem theo Quyét dinh s6 6877 /QP-UBND ngay 16 thang 10 nam 2026
y ciia Chii tich Uy ban nhdn ddn Thanh phé Ho Chi Minh)
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|. THANH PHAN HO SO
TT Tén ho so S6 lwong
01 |BPon yéu ciu céng nhan sang kién 01
02 | Tai liéu chimg minh sang kién da ap dung hoac ap dung thu (Van ban 01
trién khai, van ban phoi hop, san pham/moé hinh giang day, hinh anh...)

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua Thoi gian xirly | Lé phi

1. Nop ho so: 04 thang ké tir thoi | Khong
Céa nhén thugc so, ban, nganh, don vi sy nghiép cong lap, t6 | diém tiép nhan ho
chure kinh té thugc Thanh phd; Uy ban Mit tran T6 qubc Viét | so hop I¢.

Nam va céc td chire chinh tri, té chtrc chinh tri - x3 hdi, to
chtrc chinh tri - xa hoi — nghé nghiép, t6 chirc x3 hoi, to chirc
xd hoi - nghé nghiép Thanh phd; cac phudng, xa, dic khu
thudc tuyén trinh thi dua, khen thudng trén dia ban Thanh
phé (goi tat 1a don vi) c6 nhu cau ndp hd so truc tiép cho Pon
vi co s& hodc ndp qua hé théng quan 1y van ban.

2. Tra két qua:

Pon vi co so phat hanh két qua thong qua phan mém Quan 1y
van ban va ho so cong viéc.

I11. TRINH TU XU LY CONG VIEC
Quy d6i thoi gian: 01 thang = 22 ngay lam viéc = 176 gio' lam viéc

Bwoc

. Noi dung . A Thoi Biéu miu/ o
cong NN Trach nhi¢ém . £ ., Dieén giai
viee cong viéc glan Keét qua

Tiép nhdn, xem xét ho so (Thoi gian thuwce hién 01 thang = 22 ngay lam viéc = 176 gio lam viéc)

- Pon yéu
cau cong
Chuyén vién nhan  sang | Ca nhan c6 nhu cdu ndp
phu trach Trong gio | kién hd so dé nghi xét, cong
B1 Nop hd so cong tac hanh |- Tai  liéu | nhan sang kién tai Pon
sang kién tai chinh | ching minh | vi co so.
cac don vi sang kién da
ap dung

hodc ap




Budc ns L. R X
cong | Noidung o chnhigm | Lnoi | Biéumau/ Dién giai
‘A cong viéc * glan Két qua
viéc
dung thu
Chuyén vién ra soat tinh
hop 1€ cua ho so: ‘
- Truong hop hd so
q khong hop 1&: tham
Klem traA Chuyen’wen 24 gis | Dy thio keém muu :[‘hqng lp.ao thle:u
B2 tinh hop 1¢ phu trach . A A . sot hodc tir choi don yéu
1A . 4 lam viéc | ho so tai B1 A
cua ho so sang kién cau. ‘
- Truong hop ho so hop
1&: tham muu Thong
bdo chap nhan don yéu
cau.
Dé xuit Chuyén vién o Du thao Tham muu Ph}eu trln,h ’
n- . 80 gio LA du thiao Thong bao
B3 ndi dung phu trach N keém ho so X g T 1A
Z , X lam viéc . thicu sot/tt choi/chap
giai quyet sang kién y tai Bl N
nhan.
. Lanh dao oy Du thao LaAnh dao pl?ong (A:huyeAn
Xem Xxet, X A 32 gio LA mon xem xét, phé duyét
B4 X B phong chuyén | .o~ = kém ho so A . TP
trinh ky n lam viéc . Thong bao thicu sot/tu
mon tai B1 PO A
chdi/chap nhan.
, Lanh dao don vi xem
A v ~ .\ Dy thao . X A A
Duyé¢t ky Lanh dao don | 32 gio LA xét, phé duyét Thong
B5 n : : N kem ho so . X R
Théng bao Vi lam viéc : bao thicu sot/tur
tai B1 SO R
cho6i/chap nhan.
C}lo s0, vao soO, dong
Ban hanh Vin thu don 08 gio o , dau, ban hanh van ban
B6 S . N Thong béo C e A .
van ban vi lam viéc va gt Thong bao cho

ca nhan.

* Truong hop Thong bdo thiéu sot: cd nhdn c¢é 01 thang dé sira chita bé sung thiéu sét (thoi
gian cho swa chira thieu sot khong tinh vao thoi gian giai quyet TTHC). Sau khi ca nhan nop
bo sung thuc hién tiép tir Budc 7 hoac Buoc 8 tuy theo don vi.

- Truong hop cé Hpi dong sang kién: thuwe hi¢n tiv Buwée 7.

- Truong hop khéng c¢é Héi dong sdang kién: thuwe hién tiv Buc 8.

Hop Hoi dong sang kién xét, cong nhén sang kién

B (Thoi gian thuc hién 03 thang = 66 ngay lam viéc = 528 gio lam viéc)
DExuat | Chuyen vien | ), s | Hésotheo | Tham muu Phiéu trinh
B7.1 ndi dung phu trach A N As A
7 , . lam viéc Muc I mo1 hop Ho1 dong
gial quyeét sang kién
Xem xét, I‘Janh daOA 64 gio Hb so theo LaAnh dao pl}ong ShuyeAn
B7.2 X § phong chuyén | .=~ =7 mon xem xét, phé duyét
trinh ky N lam viéc muc | A
mon Phiéu trinh.
N .\ A Lanh dao don vi xem
B7.3 | Duyétky | Anhdaodon | 24gio | HOosotheo | (o™ " g var phidy
vi lam viéc muc |

trinh.




Buge N¢i dung , n Thoi Biéu mau/ x
cong n o Trach nhiém . £ . Dien gial
viee cong viéc glan Két qua
. Chuyén vién N Chuyén vién phu trach
B7.4 MAC.H EOP phu trach 1 0 gl0 Thong b4do | gtri thong tin moi hop
Hoi dong % lam viéc . 2 . %
' sang kién j Hoi1 dong sang kién.
T chuc Chuyen,wen 40 gio Hb so theo H,Qp HQI d'(ing c}e X?t
B7.5 SO phu trach S cac sang kién dé xuat
hop Ho1 dong . £ lam viéc muc | A ~
sang kién cong nhan.
- Bién ban
hop Hoi
dong.
7 ;miolso theo Chuyén vién phu trach
Toéng hop, Chuvén vién - Du  thio tham muu Phiu trinh
de xuat y , 128 gio % : va du thao Quyét dinh
B7.6 A phu trach . 5. | Quyét dinh| . A ,
két qua . " lam viéc | =, ~_ | cong nhan sang
% sang kién cong nhan | A L 1A
giai quyeét <An Kidn/ kién/Théng bao tir choi
Th (A;gng bao cong nhan sang kién.
tir chbi cong
nhan  sang
kién
- Bién ban
hop Hoi
dong
;miolso theo Lanh dao Phong xem
i Du thio xet, phé duyét Phiu
B7.7 Xem xét, Lanh dao 80 gio Qu & dinh trinh va du thao Quyct
' trinh ky phong lam viéc c()ny nhan dinh coéng nhan sang
séng liin | kién/ Thong béo tir choi
Th (A;gng ba0 cong nhan sang kién.
tir chdi cong
nhan  sang
kién
- Bién ban
hop Ho1
dong.
;m}lICOISO theo Lanh dao don vi xem
- Du  thio xet, phé duyét Phiu
B7.8 | Duyétky | -anhdaodon | 40gio o e gy | trinh va Quyet dinh
vi lam viéc cone  nhan | SOn8 nhan sang kien/
séngg Kidn/ Thong bao tur choi cong
N . | nhan séng kién.
Théng bao :

tur choi cong
nhan  sang
kién.




Buge N¢i dung , n Thoi Biéu mau/ ko
cong n oA Trach nhiém . £ . Dien giai
oA cong viéc * glan Két qua
viéc
Quy¢ét dinh
cong nhan
Banhanh | Vanthudon | 04gio | SAn&KOW |y 6 vao sb, dong
B7.9 . . N Thong bao | : \ < 1
van ban Vi lamviéc | . | O . dau, ban hanh van ban.
ttr cho1 cong
nhan sang
kién
Quy¢ét dinh
cong nhan
’ Chuyén vién 08 oid sang kien/ | Chuyén vién phy trach
B7.10 | Trakétqua | phutrach | .S | Thong bao |sang kién giri két qua
, . lamviéc | . | & . L 1A A .
sang kién ttr chdi cong | cho cé nhan dé nghi.
nhan sang
kién
BS Truong hop khong cé6 Hoi dong sang kién
(Thoi gian thuc hién 03 thang = 66 ngay lam viéc = 528 gio lam viéc)
- HO so theo
muc [
- Dy thdo | Chuyén vién phu trach
Tor;g h?“p, Chuyén vién . QAuyet d}l;lh th‘am muu PhlelA’l tr}nh
de xuat , 288 gi0 | cong nhan | va du thdo Quyéet dinh
B8.1 L phu trach ; " . K o A S
két qua sane kién lam viéc | sang  kién/ | cong nhan sang kien/
giai quyét & Thong bao | Thong béo tir choi cong
tr chdi cong | nhan sang kién.
nhan  sing
kién
- HO so theo
muc [
- Dy thdo | Lanh dao Phong xem
Quyet dinh | xet, phé duyét Phiu
Xem Xxét, Lénh dao 160 gio | cong nhan | trinh va dy thao Quyét
B8.2 X . \ N . X : o A
trinh ky phong lam viéc | sang  kién/ | dinh cong nhén sang
Thong  bao | ki€n/ Thong bdo tir choi
tr chdi cong | cong nhan sang kién.
nhdn  sang
kién.
- HO so theo
muc I
- Dy thao | Lanh dao don vi xem
Quyet dinh | xet, phé duyét Phiéu
B3.3 Duyét ky Lanh de:lo don ‘64 gio | cong n.hA’an trAmh va Qu,yet qlph
vi lam viéc | sang  kien/ | cong nhdn sang kién/
Thong bao | Thong bao tir choi cong

tor choi cong
nhdn  sang
kién.

nhan sang kién.




Buéc
cong
viée

Noi dung
cong viéc

Trach nhiém

Thoi
gian

Biéu mau/
Keét qua

Dién giai

B8.4

Ban hanh
van ban

Van thu don
vi

08 gio
lam viéc

Quyét dinh
cong nhan
sang  kién/
Thong bao
tir chdi cong
nhan  sang
kién.

Cho s6, vao s0, dong
dau, ban hanh van ban.

B8.5

Tra két qua

Chuyén vién
phu trach
sang kién

08 gio
lam viéc

Quyét dinh
cong nhan
sang  kién/
Thong bao
tir chdi cong
nhan  sang
kién

Chuyén vién phu trach
sang kién gui két qua
cho ¢4 nhan dé nghi.

bicu I¢ sang kién;

IV.CO SO PHAP LY
- Nghi dinh s6 13/2012/ND-CP ngay 02 thang 3 nim 2012 cta Chinh phii ban hanh

- Thong tu s6 18/2013/TT-BKHCN ngay 01 thang 8 nam 2013 cua B Khoa hoc

va Cong ngh¢ hudng dan thi hanh mot s6 quy dinh ctia Piéu 18 sang kién dugc ban hanh
theo Nghi dinh s6 13/2012/ND-CP ngay 02 thang 3 ndm 2012 cua Chinh phu;
- Quyét dinh s6 18/2026/QD-UBND ngay 06 thang 4 nim 2026 cua Uy ban nhan

dan Thanh phd ban hanh quy dinh xét, cong nhan sang kién; xét, cong nhan hiéu qua ap
dung, kha nang nhan rong va pham vi anh hudng cua sang kién, nhiém vu khoa hoc va

cong nghé trén dia ban Thanh phé H6 Chi Minh.
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Mauso 1

BIEU MAU VE SANG KIEN

(Ban hanh theo Quyét dinh s6 18/2026/QD-UBND ngay 06 thing 4 ndm 2026
cua Uy ban nhan dan Thanh pho )

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phuc

Thanh phé Hé Chi Minh, ngay  thing ndm
PON YEU CAU CONG NHAN SANG KIEN
Kinh giii oo,

I. THONG TIN VE SANG KIEN VA TAC GIA SANG KIEN

1. Tén sang kién dé nghi cong nhan: ...............ccooiiiiiiiiiiiieiiieiii

2. Linh vire sSANG KIN: ....ooouiii e
3. Nha nudc dau tu kinh phi, phwong tién vat chat — ky thuat

O C6 (ghi cu thé ngudn kinh phi)

O Khéng

4. Thoi gian ap dung/ap dung thir SAN Kién: .....ovecvevvceeeeeeeeeeeee e,

5. Tac gia (dong tac gia) sang kién gom:

Ho tén, Chirc vu, .« . Tilé¢ |No6i dung dong gép
STT Phong ban, Don vi cong tac? Nam sinh dong gop cu thé
01 | OngNguyén Vin A
02

Thong tin lién lac cta tac gia sang kién (hoic dai dién nhom tac gia sang kién):
-Dién thoai iEn hé: ...,
SEMaIl

6. Nhirng nguoi tham gia ap dung/ap dung thir sang kién lan dau (néu co):

Ho tén, Chirc vu Néi dung cong viéc hd tro

STT Phong ban, Pon vi cong tiac

01 |Ba Nguyén Thi B, Truong phong
X, UBND xa Y

7. Tai li€u (chung ctr) kém theo:

Liét ké tai liéu minh chimg vé: Giai phap da dugc ap dung/ap dung thir; Hiéu qua

! Tén don vi c6 thAm quyén cdng nhan sang kién.
2 Ghi day du thong tin vé gigi tinh, ho tén, chirc vy, phong ban, don vi cdng tac cua tac gia (dong tac gia) sang
kién.
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ctia viéc ap dung (Ghi ré s6 cong van, hop dong, vin ban trién khai/phoéi hop, bdo cdo...)
*Khong liét ké cdc van ban la co sé phdp Iy thiee hién sdng kién.
[ ] Vian ban trién khai, PR BOP: e
[] HOp dOng ChUYEN Zla0:. .. .....ueeee e
|:| Hinh anh: oo e
L] BAO CAO: e,
|:| Van ban Xac Nhan: ...
[ G 12 HEU KRAC! ..ovoreoeeeeeeeeseoeee oo
I1. MO TA SANG KIEN
1. Thuyc trang trudce khi thye hién sdng kién:
- L& gidi phdp méi hoan toan hay dwoc nghién ciru, cdi tién tiv gidi phdp da c6
truoc.

- Kho khan, vieong mdc trude khi thuc hién sang kién.

2. Noi dung thyc hién sang kién:

- Muyc tiéu cua giai phap;

- Cdch thirc thye hién dé giai quyét tirng khé khan, viedng mdc da néu trong phan
thuc trang.

3. Tinh méi cta sang kién:

Trinh bay cu thé tirng diém mdi, sdng tao ciia gidi phdp.

4. Hiéu qua va két qua thuc hién sang kién:

- Néu ro giai phap da dwoc ap dung chinh thirc hay dap dung thit; A'p’dung tai dau,
Quy mo ap dung, hiéu qua hodc kha nang mang lai hiéu qua cua sang kien...

- San phdm cia giai phdp

111. NHU CAU PE XUAT XET, CONG NHAN HIEU QUA AP DUNG VA
KHA NANG NHAN RONG CUA SANG KIEN3

D Pham vi co so

[ ] Pham vi thanh phé

D Pham vi toan qudc

Thuyet minh vé hiéu qua ap dung va kha nang nhan rong trong pham vi co s¢/thanh
phé/toan qudc cia sang kién dé xuat:

1. V& hiéu qua ap dung cua sang kién trong pham vi co so/thanh phd/toan qudc:
- Sang kién da dwoc dp dung tai ddu, quy mé dp dung.
- Hiéu qua ap dung.

3 Muc nay chi danh cho tac gia (nhém tac gia) c6 nhu ciu dé xuat xét, cong nhan hi¢u qua ap dung va khd néng
nhan rong cua sang kién trong pham vi co sé, thanh phé hozc toan quéc.

Luu y:

- Néu giai phap chua dugc cong nhan tai Pon vi co s& nhung mudn dé nghi xét, cong nhan trong pham vi co so,
thanh phé hoac toan qudc thi phai mé ta day di thdng tin va kém chimng ci theo quy dinh.
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2. V& kha nang nhéan rong ciia sang kién trong pham vi co s&/Thanh phé/toan qudc:

- Sdng kién dd dwoc dp dung hodc chuyén giao dp dung cho nhitng co quan, t6
chirc nao.

- Sdan pham cia sdang kién da dat gidi thuéng gi trong cdc hoi thi, cuoc thi cdp
phuong, xd, ddc khu, Thanh phé Ho Chi Minh, Trung wong t6 chirc...

- Sdng kién co tac ddng méi dén cong tac chuyén mon, nghiép vu, hoat dong, doi
tuwong quan ly nhu thé nao...

- Sang kién co kha nang nhan rong cho co quan, to chuc nao, phuc vu cho doi
twong nao, dy kien hiéu qua la gi...

IV. CAM POAN CUA TAC GIA (PONG TAC GIA):
Tac gia (dong tac gia) cam doan nhu sau:
- Sang kién khong sao chép, khong xam pham quyén sé hitu tri tug;

- T4t ca thong tin trén 1a trung thuc, chinh Xac va hoan toan chiju trach nhiém trude
phap luat./.

TAc gia sang Kién Ky va ghi rd ho tén
(Sang kién co dong tac gia thi toan bo
nhom tac gia phai ky tén)
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